Adding Custom Questions into the Student Feedback System (EvaluationKit)
EvaluationKit allows instructors to add custom questions to the student feedback survey. As per MOA #120,
only instructors can view the results of the custom questions; chairs and deans cannot access these results.
However, instructors can generate reports and share results with whomever they wish.
There are two steps to adding custom questions:
1. Create a Custom Question Survey
2. Attach the Custom Question Survey to courses
1. Create a Custom Question Survey
After logging in to EvaluationKit, click on “Custom Question Surveys”

You will see a list of any surveys you have created before (see figure below). If you do not have any surveys,
or you would like to create a new survey, click on “+Create New Custom Question Survey”.

Add a title and an optional description, then click on “Save New”.
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Click on “Select the Question Type”, and…

A drop-down menu will appear:

You can learn about the various question types in the article “Instructor: Survey Builder - Types of Survey
Questions” and the video “Video: Survey Builder – Adminstrators and Instructors” in EvaluationKit. You will
need to be logged into EvaluationKit to access the article and video from the link here. Alternatively, you can
log into EvaluationKit and then click on the Help icon (the question mark in the upper righthand corner) and
search for the article or video. (Note that the “LO Item Bank Question” does not apply to our EvaluationKit
configuration.)
Select the question type and complete the question text, the response options, and the question properties,
then click on Save. This is an example of a Write-in question (an open-ended response).

Once you have saved your questions, you can preview the survey or export the survey as a pdf:

This example survey has only a single question, but the survey can of course have a number of questions.

Now, you can return to your list of surveys by clicking on “Custom Question Surveys”.

2. Attach the Custom Survey to Courses
Once you have created a custom survey, you need to attach it to a course. Click on “Attach Surveys to Projects”

You will now see the list of projects in which you have courses (see below). In EvaluationKit, a “Project” corresponds to
a TCNJ term and session (e.g., Summer 2, Fall 2020 Full Semester and 2nd Quarter Undergraduate courses, Spring 2021
Graduate courses). In the hypothetical example below, there is a project for Fall 2020 courses and one for Summer 2020
courses.
The status for Fall 2020 Demo Courses is “Open,” which indicates that you have access to add questions to your courses
in this semester and session (in this hypothetical example, the date is 11/12/2020). The status for Summer 2020 Demo
is “Closed” because the access period for that semester and session has passed.
Click on the “+” under “Add Questions” to attach a survey to your courses.

A list will appear with the surveys you have already attached to courses in the current semester (in this case Fall 2020
Demo Courses). In this example, the “Class activities survey” is attached to one course. To attach one of your surveys to
a course, click on “Add Custom Question Survey.”

A list will appear showing your custom question surveys. Click on one of the checkmarks under “Select.” In this
example, we are selecting the Community Engagement Project survey.

The survey you selected will be highlighted. Click on “Select Courses.”

Click on “Add Courses.”

You will see a list of the courses you are teaching during this semester and session. Click the checkbox next to the
courses to which you want to attach the survey and click “Add Selected Courses.” If you want to select all of the
courses, select the checkbox next to “Course Code.”

Click on “Close” (note that the instructions direct you to click on OK, but you have to click “Close”).

You will return to your list of custom question surveys attached to courses during the current semester and session.

You are all finished!

