Annual Report Format 

Alternate Assignment and Sabbatical Leave 

Academic Year 
PLEASE NOTE: Each SOSA recipient is expected to submit an annual report to the Office of Academic Affairs on or before the first Monday in October. However, if you are applying for SOSA this year, include your Annual Report with your application.

A. Include the following information:

Name:

Department:

Title of Scholarship Program:

Year of support:

Report of:     ______ Alternate Assignment


          ______ Sabbatical Leave 

Time and/or Funds received: _____ semester hours        $______ summer stipend

B. Describe the efforts made and the outcomes, to date, of your scholarly activity (one to two pages). 

C. List any new evidence of scholarly activity since your most recent application for annual or sustained support, such as articles in professional journals; published books, editions, textbooks, chapters; original papers for conferences or professional societies; service as editor or reviewer of scholarly works or proposals; proceedings of conferences, panels, or meetings; published manuals or handbooks to accompany texts, instruments, or equipment; software; electronic media; original works of art; creative writing; drama; documentary; music; dance; sound or visual recordings; public performances or shows; original compositions; displays or exhibits; and such applied arts as graphics, design, and architecture; presentations at local, regional, national, and international conferences or professional societies; lecture recitals; awards and honors; invitations/commissions for scholarly contributions; external grants awarded; and any other information relevant to the application. 
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